Resume Worksheet

Please complete this worksheet prior to coming to the computer lab after school on Wednesday January 12, 2011. Keep in mind that the resume you submit is reporting information about you.  If you turn in a sloppy or incomplete resume, what is it saying about you?
Name (First, Middle and Last): _________________________________________________________________________
Address: __________________________________________________________________________________________
Phone Numbers: ____________________________________________________________________________________
Education (List the schools you have attended and the grades of attendance):

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
CST Proficiency:

2009-2010 

ELA: ______________

Math:____________

Current Algebra Grade: _______________

Relevant Skills/ Abilities (List any special skills or abilities that you posses) Examples: Knowledge of Microsoft word, internet, speak a second language…………. 

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Awards (examples: Honor roll, perfect attendance, citizen awards……..)

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Clubs and Community Service (list any club or community service you have participated)

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
References (list school staff or community members that can vouch for your character, make sure you ask them for their permission:

Name: ________________________

Address: ________________________

Phone #:________________________

Name: ________________________

Address: ________________________

Phone #:________________________
